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1. OBIIME ITOJIOKEHUA

1.1. Tlpasuna BHYTpeHHero yd4eGHOro pacmopsgka (mamee — Ilpasmma) B HAYUYHOU
ABTOHOMHON HEKOMMEPYECKOH OPIAHU3ALIN «WHCTUTYT
I[MTPO®ECCHUOHAJIBHOI'O OBPA3OBAHUS» (manee — MWuctuTyt, paboromarens) pa3paboTaHbl B
cootBercTBUM ¢ TpynoBslM kKojekcoM Pocculiickoit denepanuy ¥ MHBIMM HOPMAaTUBHO-IIPABOBBIMHU AKTaMHU,
JIOKAJIbHBIMU aKTaMH U yctaBoM MHCTHTYTA.

1.2. IlpaBuia  SBISIOTCA  OCHOBHBIM  JIOKQIBHBIM  HOPMATUBHBIM  akToM  MHcTHTyTAa,
pErIaMeHTUPYIOIIHM:

— MOPSJIOK MPHEMa U YBOJIbHEHUS PAOOTHUKOB;

— OCHOBHBIE TTpaBa, 00s13aHHOCTU U OTBETCTBEHHOCTh PAOOTHHUKOB U paboToHaTeNs;

— peXuM padoThl;

— BpeMsl OT/IbIXa;

— MepBI TIOOLIPEHUS 1 B3BICKAHUS;

— MHbIE BOMPOCHI PETYIUPOBAHUS TPYAOBBIX OTHOLICHHIA.

1.3.  Hacrosmme npaBuia o0s3aTe’abHbI U BRIIOJIHEHUS BceMu paboTHrKamu MHCTHTYTA.

1.4.  Osnaxomiienue c HacTosiuMu [IpaBuiiaMu IpoOU3BOAUTCS MO/ POCIUCH PAOOTHUKOB.

2. TPYJOBOH PACHOPSIJIOK

2.1. Ilpuem u yBO/IbHeHUE PAOOTHHKOB

2.1.1. TpynoBble OTHOUIEHHUS MEXIY pPaOOTHUKOM U HHCTUTYTOM BO3HHMKAlOT Ha OCHOBaHWUU
TPYJOBOIO JIOTOBOPA, 3aKJII0YaEMOMY KaK [0 MECTY OCHOBHOM pabOThl, TaK U Ha YCIOBUAX COBMECTHTENLCTBA,
KOrJa paOOTHUKOM BBINOJHSIETCS pyras peryjsipHO oIlaunBaeMasi paboTa Ha yCJIOBUSAX TPYIOBOIO JIOTOBOPA
B CBOOOJHOE OT OCHOBHOM paboOThl BpeMsl.

2.1.2. Ilpu 3akiI04eHUH TPYIAOBOTO JIOTOBOpA JIMILO, IMOCTYyMawllee Ha paboTy, NpPEACTaBIsIeT B
COOTBETCTBYIOIIIEE CTPYKTYPHOE mojapaszaenenne MHCTuTyTa, yIOITHOMOYEHHOTO Ha 0(hopMiIeHne pabOTHUKOB:

1) NAacropT WIKM UHOM TOKYMEHT, yJOCTOBEPSIOIINN JINYHOCTb;

2) TPYJIOBYIO KHUXKKY (32 UCKIIOUEHHEM CIIy4yaeB, KOIJla TPYAOBOM JOrOBOP 3aKJIIOUAETCS BIIEPBbIE
Wi pabOTHUK IOCTYNAaeT Ha paboTy Ha YCIOBHMSIX COBMECTHTEIbCTBA, a TaKXkKe, KOrja TPYIOBOW JOrOBOP
3aKJIF0YAETCSl C UHOCTPAHHBIM IPAKJaHUHOM);

3) CTpaxoOBO€ CBUJETEIbCTBO TOCYNapPCTBEHHOT'O IMEHCHOHHOTO CTpaxoBaHUs (32 HMCKIIIOUEHUEM
CJIy4aeB, KOT/1a TPYIOBOM JOTOBOP 3aKIIOUAETCS ¢ MHOCTPAHHBIM TPAKIAHUHOM);
4) JOKYMEHThl BOMHCKOTO y4eTa — JJIi BOCHHOOOS3aHHBIX W JIMII, MOMJEKAIIUX MPU3BIBY Ha

BOCHHYIO CIIykOy (32 MCKJIIOYEHHEM CIIyyaeB, KOrja TpPYAOBOH JOroBOp 3aKIKYaeTcs Ha YCIOBHSIX
COBMECTHUTENbCTBA);

5) JTOKYMEHT 00 oOpa3oBaHMM, O KBaJU(UKAIUU WA HAJIUYUM CIEUUATBHBIX 3HAHUN — TpHU
MOCTYIUIEHUHU Ha paboTy, TPeOYIOUIYIO CHIEUaIbHbBIX 3HAHUH WM CIIEHUAIbHOM MO OTOBKH.

3aKiroueHre TPYI0BOTO 10roBopa 0e3 MpeICTaBIeHNs YKa3aHHbBIX JJOKYMEHTOB HE JTOIYCKaeTCsl.

2.1.3. Ilpu 3akI04eHUU TPYJOBOIO JIOTOBOpA BIEPBBIE TPYIOBasi KHMKKA, CTPAXOBOE CBHUJIETENILCTBO
rOCy/lapCTBEHHOI'O  MEHCHOHHOTO  CTpaxoBaHUsl  OQOPMIISIIOTCS ~ COOTBETCTBYIOIIMM  CTPYKTYPHBIM
nojipasnenenueM MHCTUTYTa, yIIOJTHOMOUYEHHBIM Ha odopMileHHe paOOTHUKOB, HA OCHOBAHUU 3asIBJICHUS JINIIA,
MOCTYTAIOIIETO Ha paldoTy.

2.14. B otaenbHBIX clyyasx, NMpeaycMOTpeHHbIX TpynoBbIM koaekcoMm Poccuiickoit ®@eneparum,
UHBIMH (enepalibHbIMM 3akoHamH, Yka3zamu I[Ipesupenta Poccuiickoit ®denepanuu M MOCTaHOBJICHUSIMHU
[IpaButensctBa Poccuiickoit ®eneparuu, ¢ yderoMm crenuduku paboThl COOTBETCTBYIOIIEE CTPYKTYpPHOE
nonpaszaenenne MHcTuTyTa, ynoiaHOMOYEHHOE Ha odopmiieHne paObOTHHKOB, MOXET MOTpeOoBaTh OT JIMIIA,
MOCTYTAIOLIETO Ha paboTy, MPeIbsIBICHUS TOMOJIHUTENBHBIX JOKYMEHTOB.

2.1.5. Jluma, He gocturmue Bo3pacTa 18 jer, mpuHUMArOTCs Ha paboTy B MOPSJIKE, MPETYCMOTPEHHOM
TpynoseiMm konekcom Poccuniickoit denepanuu.

2.1.6. Ilpu mpueme Ha pabOTy 3amMOJHSETCS JHYHAs M ydeTHas (TpU HEOOXOAWMOCTH) KapTOuKa
paOOTHHKA, OCYIECTBIISAETCS BBOAHBIM MHCTPYKTaX MO TEXHHUKE O€30MacCHOCTH W OXpaHe TPYAd, BBOJHBIN
MHCTPYKTaX 110 IPOTUBOINOKApHON 0€301aCHOCTH.



2.1.7. PykoBoauTellb CTPYKTYPHOTO TOApA3JClIeHHs, B KOTOpOE NpPUHUMAETCsl pabOTHHK, 00s3aH
O3HAKOMUTb PAa0OTHHKA C TPYJOBBIMH OOS3aHHOCTSIMM, NPEIyCMOTPEHHBIMH JOJKHOCTHOM HMHCTPYKLUEH,
YCIOBHUSIMU TPYZa, PSKUMOM TPYZAa U OTAbIXA, CUCTEMOW U (OPMOM OIUIAThl TPYHAA, PAa3bsCHUTH €ro MpaBa H
0053aHHOCTH.

2.1.8. Ilpuem Ha paboTy odopMiseTcs MPHKA30M C Y4YETOM CIEHU(PHUKH padOThl, MOANHCAHHBIM
pykoBojguTeneM VIHCTUTyTa WM MHBIM YIIOJHOMOYEHHBIM MM JOJDKHOCTHBIM JHUIOM. CopepikaHue IpHKas3a
TOJDKHO COOTBETCTBOBATD YCIOBUSAM 3aKIIOUEHHOTO TPYIOBOTO JI0TOBOPA.

2.1.9. Ilpuka3 pykoBoautens MHcTUTyTa, WIM MHOTO YIOJHOMOYEHHOI'O MM JOJDKHOCTHOTO JIMLIA O
npueMe Ha paboTy oOBsABIsETCS pabOTHHUKY MO POCIHCH B TPEXJAHEBHBIA CPOK €O JHA (PaKTHUECKOTo Haydaia
paGotsl. Ilo TpeGoBaHuIO pabOTHHKA Ha OCHOBAaHMM €ro MUCbMEHHOI'O 3asBJIEHMS O BbIAYM KONUHU IIPHUKa3a
COOTBETCTBYIOIIEE CTPYKTYpHOE Moapa3neneHue MHCTUTyTa, YIIOJTHOMOYEHHOE Ha o(opmieHne pabOTHUKOB,
00513aHO BBIAATH PaOOTHUKY HAJUIEXKallle 3aBEPEHHYIO0 KOIMIO YKA3aHHOTO IpUKa3a B CPOKU U IOPSJKe,
YCTaHOBJICHHBIE 3aKOHOAaTeNbCTBOM Pocculickoit denepanuu 1 JIOKAIbHBIMU akTaMu MHCTUTYTA.

2.1.10. [Ipu 3akar0YeHUH TPYJOBOTO JOTOBOPA MOXET OBITH YCTAHOBJICHO YCJIOBHE OO0 HCIBITAHWUU
paOOTHHKA B IENAX MPOBEPKH €0 COOTBETCTBUS MOpydaeMoOi paboTe CPOKOM He Oojiee TpeX MeCSIeB, a s
PYKOBOJIUTENECH M MX 3aMeCTUTENEH, INIaBHBIX OyXrajaTepoB, pyKoBoauTeNed (MiInanoB, NpeACTaBUTEIbCTB
WA UHBIX MOJIpa3/ieieHuii — He 0oJiee MIeCTH MECSIIEB.

[Tpu 3akmro4eHUU TPYJOBOIO JIOFOBOPA HA CPOK OT JIBYX /O IIECTH MECSIEB UCHBITAHHE HE MOXKET
MIPEBBIIIATH IBYX HEJEIb.

HcnbiTanue npu npueMe Ha pabdoOTy HE YCTaHABIMBAETCS AJS JIML, WM30paHHBIX IO KOHKYpPCY Ha
3aMEIICHUE COOTBETCTBYIOIIEH JIOJDKHOCTH, TIIPOBEJCHHOMY B TMOPSAJIKE, YCTAaHOBIECHHOM TPYIOBBIM
3aKOHOJATEIbCTBOM M HHBIMH HOPMaTHUBHO-IIPABOBBIMHU aKTaMH, COJIEPKAILMMU HOPMbI TPYAOBOTO IIPaBa, JIUILI,
HE JOCTUTIIMX BoO3pacta 18 Jer, JWI, NPUITAlIeHHBIX Ha paboTy B MOPSAAKE MEpeBoja OT JIPYroro
pa0oTozaress MO COIJIAaCOBAaHUIO MEXAy padoTOAaTeNsIMHU, B MHBIX CIydasx, IPeIyCMOTPEeHHBIM TpynoBbIM
KozaekcoM Poccwmiickoit denepannu, HHBIMH (eiepaTbHBIMU 3aKOHAMHU.

2.1.11. Ha xaxgoro paboTHuKa, mpopadoTaBiiero domnee 5 aHe, B cnyyae, koraa pabora B MHcTUTyTe
ABNSICTCA NIl paOOTHUKAa OCHOBHOW, COOTBETCTBYIOIIMM CTPYKTYPHBIM ToapasneneHusiMm HHcTutyTa,
YIIOJIHOMOYEHHBIM Ha O(oOpMIIeHHE PAaOOTHHUKOB, BEIETCA TPYAOBas KHMXKKA B IOPSJKE, YCTAaHOBJICHHOM
3aKkoHoarenscTBOM Pocculickon denepanuu.

TpynoBasi KHMXKKa SIBJISIETCS. OCHOBHBIM JJOKYMEHTOM O TPYIOBOW JAEATENIBHOCTH U TPYIAOBOM CTaXe
paboTHUKA.

2.1.12. TpynoBOil J0TOBOp MpEeKpallaercs MO0 OCHOBAHUAM, MPEIyCMOTPEHHBIM 3aKOHOJATENIbCTBOM
Poccuiickoit ®enepanuu.

[Tpekpaimienre TpyIOBOrO J0roBopa OQOpMISETCS NPUKA30M, MOJIHCAHHBIM PYKOBOAUTEIEM
WHcTrTyTa, UM UHBIM YIIOJIHOMOYEHHBIM UM JIOJDKHOCTHBIM JIHIIOM.

2.1.13.B neHbp yBOJIbHEHHMs pabOOTHUKY BBIAAETCS €ro TPyAOBass KHH)XKKAa M TPOU3BOJUTCA
OKOHYATEJIbHBIA pacyer.

3anuch B TPYAOBYIO KHHKKY 00 OCHOBaHUHU M O MPUYHMHE MPEKpaleHHs TPyIO0BOIO J0roBOpa JODKHA
MIPOU3BOJIUTECS B TOUHOM COOTBETCTBUU ¢ (hopmynupoBkamu TpynoBoro kojekca Poccuiickoit ®enepanuu
WIA UHOTO (eIepalibHOrO 3aKOHA U CO CCBUIKOW Ha COOTBETCTBYIOILME CTAaThH, YaCTh CTAThH, IIYHKTa CTaTbH
TpynoBoro koaekca Poccuiickoit deneparuu wi HHOTO (perepaibHOro 3aKOHa.

JlHeM yBOJIbHEHUs PaOOTHUKA CUMTAETCS MOCIETHHUI J1eHb paObOThl WM MOCIEIHUIN J1eHb €KEroHOro
OIJTAYMBAEMOTO OTITYCKa (TIPH MPEIOCTAaBICHNH OTITYCKa C IMOCIEAYIOIINM YBOJIEHEHUEM).

2.2. IlpaBa u 00513aHHOCTH PAOOTHUKOB.

2.2.1. PabotHuk MHCTHTYTa MMeeT NpaBo Ha:

1) 3axiroueHwe, M3MEHEHHE WM PACTOP)KEHHWE TPYJOBOTO JIOTOBOpAa B TIOPSIKE W Ha YCIOBHSX,
KOTOpBIE€ yCTaHOBJIEHBI TpynoBeIM KoJiekcoM Poccuiickoit denepanyu 1 MHBIMU (efiepatbHBIMU 3aKOHAMU;

2) mpeaocTaBIeHHE eMy paboThl, 00yCIOBICHHON TPYIOBBIM JOTOBOPOM;

3) pabouee MecTO, COOTBETCTBYIOIIEE FOCYIaPCTBEHHBIM HOPMAaTUBHBIM TPEOOBaHUAM OXPaHbI TPYAA;

4) CBOEBPEMEHHYI0O M B TIOJIHOM OOBEME BBIIIJIATY 3apa0OTHOW TUTATBI B COOTBETCTBHUU CO CBOECH
KBaJIM(DUKAIHEH, CIIOKHOCTBIO TPY/AA, KOJTHUYECTBOM U KAUE€CTBOM BBITIOTHEHHOM PabOTHI;

5) oTapix, oOecrieynBaeMblil YCTAaHOBJIIEHUEM HOPMAIBHOM MPOIOIDKATEIIEHOCTH Pad0Yero BPEMEHH IS
OTAENbHBIX Mpodeccuii M KaTreropuil pabOTHHUKOB, IPEIOCTABICHUEM E€XEHEJCNbHBIX BBIXOJHBIX JIHEH,
HEepabOoYMX MPa3THUYHBIX JHEH, OTUIAYHMBAEMBIX €KETOIHBIX OTITYCKOB;



6) TOJHYIO JOCTOBEPHYIO HHPOPMALKIO 00 YCIOBHIX Tpyla U TPeOOBAaHUAX OXpaHbI Tpy/Ja Ha pabouem
MECTE;

7) npodeccroHaIbHYIO TOATOTOBKY, MIEPEOIOTOBKY H IOBBIIICHHE CBOCH KBATU(HUKALUK B MOPSIKE,
ycTaHoBieHHOM TpynoBeiM kojaekcoMm Poccuiickoit deneparnuu, nHBIMU (DenepaibHBIMA 3aKOHAMH U (WJIH)
JIOKaJbHbIMU akTamMu MHCTUTYTA;

8) mpenocTaBieHUE YCIOBHM, HEOOXOAMMBIX [UIsI OCYIIECTBIEHHUS CBOEHl mpodecCHOHAIbHOM
nesTeabHOCTH B HCTUTYTE;

9) yuactue B 00CYX/I€HUU U PEUICHUH BOIIPOCOM, OTHOCSIINXCSA K JesiTeibHOCTH HCTUTYTA;

10) yuactue B ynpaBiaeHMM WHCTUTYTOM B NPEIyCMOTPEHHBIX TPYIOBBIM 3aKOHOAATEILCTBOM
Poccutiickoit deneparuu, T0KaJIbHBIMA HOPMAaTHBHBIMHU akTaMu MHCTHTYTA hopmax;

11) 3amuTy CBOMX TPYIOBBIX MPaB, CBOOO] M 3aKOHHBIX HHTEPECOB BCEMH, HE 3aIPEIICHHBIMU 3aKOHOM
crocobdamu;

12) obOxamoBaHue MNpUKAa30B M pacnopsbkeHuil MHcturyra B mopsake, yCTaHOBJIEHHOM
3aKoHoJaTeNbcTBOM Poccuiickoi denepannu;

13) opranuzanuio Uil BCTYIUICHHE B TPO(ecCHOHANIbHBIE 00IIECTBEHHBIC 00 hEIMHCHNUS,

14) Bo3MmelleHUE Bpena, MPUUMHEHHOTO €MY B CBSI3M C HCIOJHEHHEM TPYAOBBIX OOsI3aHHOCTEH, U
KOMIICHCALIMI0 MOPAJIbHOIO Bpella B MOPSAKE, YCTAaHOBIECHHBIM TpynoBeIM kogekcoMm Poccuiickoit Denepannn
U UHBIMU (eiepaibHbIMU 3aKOHAMU;

15) o6s13aTenbHOE cOLMaNbHOE CTPAXOBAHUE B CIIydasx, IPEAYCMOTPEHHBIX (efepalbHbIMU 3aKOHAMM;

16) monb3oBaHue B MOPSAIKE, YCTaHOBIEHHOM B MHCTUTYTE, OMOMMOTEYHBIMU U HUH(OPMAIIMOHHBIMU
dbonmamu, 000pyIOBaHNEM, OPTTEXHUKOW, HH)OPMAIIMOHHBIMU PECYPCAMH, MPEIOCTABISIEMBIMA PA0OTHUKAM,
B TOM YHCIIEe pecypcaMu ceTH VIHTepHET, SIeKTPOHHOU MOYTOMH, TeneOHHONW U MOOMIIBHOM CBSI3bIO;

17) wuHBle mpaBa, YCTaHOBJIEHHBIE 3aKOHOJATENbCTBOM Poccuiickoit @exnepanuu, yCTaBOM H
JIOKaJbHbIMU akTaMu MHCTUTYTA, TPYAOBBIM JOTOBOPOM.

2.2.2. PaboTHuku MHCcTUTYTA 00513aHbI:

1) cobmonath 3akoHoAarenbeTBO Poccuiickoit denepannu, ycras Mucturyra, Hactosiue [IpaBuna u
WHBIE JIOKalIbHbIE akThl UHCTUTYTA;

2) yBa)kaThb JIMYHOE JOCTOMHCTBO pabOTHUKOB MHCTUTYTA;

3) He IOMyCKaTh BBICKA3bIBaHHM, BEAYIIMX K Pa3KUTaHWIO HAI[MOHAIHHOW M COLMAJIBHOW PpO3HH,
OCKOPOJICHUIO PEIMTUO3HBIX YYBCTB;

4) He BECTH MOJUTUYECKOM IeATENbHOCTH B cTeHax MHcTUTyTAa;

5) n0OpOCOBECTHO HCHOJHATH CBOU TPYJIOBBIE OOS3aHHOCTH, BO3JIOKEHHBIE Ha HEro TPYIOBBIM
JIOTOBOPOM, COOJIOAaTh TPYAOBYIO IAMCLUIUIMHY, TpeOOBaHMs MO OXpaHe TpyJda M TeXHUKe Oe30MacHOCTH,
MIPOM3BOJICTBEHHOW  CaHUTapuu, TUTHEHe TpyJda, [OXapHOM  0e30macHOCTH,  MIPEeayCMOTpPEHHBIE
3aKkoHoAarenbCcTBOM  Poccuiickoit  denepanny, COOTBETCTBYIOIIMMHM IPAaBWJIAMH W MHCTPYKIMAMH,
YTBEpKJIEHHBIMU MHCTHTYTOM;

6) MCIIONHATH NMPHUKa3bl U PACIOPSKEHHsI OpraHoOB ynpasieHus MHcTuTyTa;

7) comepx)aThb cBoe pabouee MeCTO U 00OpYyIOBaHHUE B TOPSJKE, YACTOTE M UCIHPABHOM COCTOSIHHH,
CO0JII01aTh YCTAHOBJICHHBIH MOPSAOK XpaHEHHUs MaTepHATIbHBIX IEHHOCTEH U IOKyMEHTOB;

8) OepexHO OTHOCUTbCA K HMylnecTBYy HMHcTuTyTra (B TOM 4YHClIE€ K MMYIIECTBY TpPETbUX JIHII,
HaxojdueMycst y paboronaTens, eciu paboToAarenb HECET OTBETCTBEHHOCTh 3a COXPAHHOCTb 3TOTO
MMYILECTBA) U JPYruX paOOTHUKOB, BO3MeUIaTh yIiepO, MpuUMHEHHbI WHCcTUTYTY, B pasmepe W MOpsKe,
YCTaHOBJICHHOM 3aKOHOAATENbCTBOM Poccuiickon Penepannu;

9) yBenomIIATH COOTBETCTBYIOIEE CTPYKTYypHOE MojapasjeneHue MHCTUTyTa, yHNOJHOMOYEHHOE Ha
oopmieHne pabOTHUKOB O TepeMeHe (aMWINU, HMMEHH, OTYeCTBa, aJpeca perucTpalnuu, ajapeca
(aKTUYECKOro MecTa >KMTEIhCTBA, MOYTOBOIO aJipeca, 3aMEeHe MaclopTa, U3MEHEHUU HHBIX MEePCOHATbHBIX
JAHHBIX paOOTHHKA B MUCHbMEHHOM (hopMe He MO3/IHEee TPEXAHEBHOTO CPOKA CO JIHS TAKUX U3MEHEHUH;

10) He pasrmamarh OXpaHSEMYIO 3aKOHOM TaiHYy (FOCYJapCTBEHHYIO, KOMMEPUYECKYIO, CIY)KEOHYIO0 U
MHYIO), CTAaBIIYIO U3BECTHOW PaOOTHUKY B CBSI3U C UCIIOJIHEHUEM MM TPYAOBBIX 005S3aHHOCTEH, B TOM YHUCIIE HE
pasriiamarbh NepCOHAbHBIE JaHHbIE JAPYTrUX pPaOOTHHUKOB, OOECleYMBATh 3alUTy IOJYYEHHBIX B CBA3H C
WCTIOJIHEHUEM CBOMX TPYJOBBIX OOS3aHHOCTEH MEPCOHAJIBHBIX JAHHBIX PAOOTHHKOB OT HENPABOMEPHOTO UX
UCIOJIb30BAaHUS WM YTPAThI,

11) npu npoxozae B 3mpanuss MHcTUTYTa M (MIM) HaXOKACHUU B MOMEIIEHUSX MHCTUTYTa UMETh NpHU
ce0e JTOKYMEHT, YIOCTOBEPSIOLIUI €ro JIUYHOCTh (yaocToBepeHrne MHcTuTyTa) 1 37eKTpOHHBIN ponyck (Impu



YCIIOBUU BBIa4uM); OEpPEeKHO © AaKKypaTHO XpaHHUTh JOKYMEHT, YIOCTOBEPSIIONIUN €ro JIMYHOCTh
(ymoctoBepenne MHCTHTYTA) M 3JIEKTPOHHBIN MPONYCK (TP YCIOBUH BBIJIAYN);

12) BBIOJHATH WHBIE OO0S3aHHOCTH, YCTAHOBJICHHBIE 3aKOHOJATENbCTBOM Poccuiickoit Denepanum,
JIOKQJIbHBIMU HOPMATUBHBIMU aKkTaMu MIHCTUTYTA, TPYAOBBIM 10TOBOPOM.

2.2.3. TlepedeHb TPYNOBBIX OO0S3aHHOCTEH, KOTOpPHIC BBHIMOTHSAET KaXKIBIH paOOTHUK TO CBOEH
JOJKHOCTH, CIIEUANIbHOCTH, Mpodeccuu, ornpenensercss TOMKHOCTHBIMU WHCTPYKLHSMHU, COCTABJICHHBIMU C
yueToM nojoxeHuid EnmHoro TtapupHO-KBaTM(HUKAIIMOHHOTO CIpaBOYHHKA paboT M mpodeccuil paboyux,
Eaunoro xBanm@uKalnOHHOTO CIPABOYHHKA JIOJDKHOCTEH PYKOBOJIUTENEH, CIIEIUAIUCTOB U CIYXallUX, U
(W1K) TPYJOBBIM JIOTOBOPOM.

2.2.4. B cimywyae mnpekpalieHus JCUCTBUS TPYJOBOTO JOTOBOpa paOOTHHK 0O0s3aH BO3BPATHUTH
VIOJTHOMOYEHHBIM JUIlaM MHCTUTYyTa MaTepuaibl, 00OpyIOBaHHE, JJICKTPOHHBIA MPOMYCK, Me4aTh, WHOE
MMYILECTBO M JOKYMEHTAIMIO, HAXOAMBILIKECS B €r0 PacHOpsHKEHUH B MEpHOJ] padoThl U IMpHHAJIeKaIIee
HNHucturyty.

2.3. IIpaBa u 06s13aHHOCTH padoToAaTENA

2.3.1. PabGoTtomarens umeeT mpago:

1) 3axioyarh, M3MEHATH M PACTPOraTh TPYAOBBIC JIOTOBOPHI C paOOTHMKAMU B IOPSJAKE W Ha
YCIIOBUSIX, KOTOpbIe yCTaHOBJEHbI TpynoBeiM kojekcoMm Poccuiickoit ®denepanuu, UHBIMH (enepalbHbIMU
3aKOHAMH;

2) TloommpsaTs pabOTHUKOB 3a J0OPOCOBECTHBIN 3()(HEKTHUBHBINA TPYI;

3) TpeboBath OT paOOTHUKOB MCIOJIHEHHSI HMHU TPYIOBBIX 00sS3aHHOCTEH U OEPEIKHOrO OTHOIICHUS K
umyiiecTBy MHcTuTyTa (B TOM 4MCIE K UMYIIECTBY TPEThUX JIMIL, eclii MIHCTUTYT HeceT OTBETCTBEHHOCTDH 3a
COXPaHHOCTH 3TOTO UMYIIECTBA) U IPYTHX PaOOTHHUKOB, COOM0IeHns HacTosmuX [IpaBui;

4) TlpuBiekaTh paOOTHUKOB K AUCIMIUIMHAPHON W MaTepPHaJIbHOW OTBETCTBEHHOCTH B TOPSIKE,
YCTaHOBJIEHHOM 3aKOHOAaTesbcTBOM Poccuniickoint denepannu;

5) TlpuHMMAaTh B yCTAHOBJICHHOM IOPS/IKE JOKATbHBIC HOPMATHBHBIC AKTHI.

2.3.2. Pabotonarens 00s3aH:

1) cobmromaTh TPYIOBOE 3aKOHOIATEILCTBO W HMHbIE HOPMATHBHBIC MPABOBBIC aKThI, COAEPIKAIIUC
HOPMBI TPYIOBOTO TIpaBa, JOKaJbHBIE aKThl VHCTUTYTa, YCIOBHS TpPYAOBBIX JIOTOBOPOB,
3aKJIIOUEHHBIX ¢ paboTHUKaMu MHCTHTYTA;

2) TpenoCTaBIATh PAOOTHUKAM paboTy, 00YCIOBICHHYIO TPYIOBBIMHU JIOTOBOPAMH;

3) obecreunBaTh 0E30MACHOCTh W YCJAOBHS  TPyJda, COOTBETCTBYIOIIME TOCYAAapPCTBEHHBIM
HOPMATHUBHBIM TPEOOBAaHUSAM OXPaHbI TPYAA;

4) obecrieunBaTh pPaOOTHHKOB OpPITEXHHKOH, WHBEHTapeM, OO0OpYyJIOBaHHEM, HWHCTPYMEHTAMH,
TEXHUYECKOH JOKYMEHTAIlie W WHBIMH CPEICTBAMH, HEOOXOAMMBIMU JUIS HCIIONHEHHUS HMHU
TPYIOBBIX 00513aHHOCTEH;

5) TOCTOSIHHO COBEpIICHCTBOBATh OPraHMU3AIMI0 OIJIATBI M CTUMYJIMPOBAHHS TPY/Aa, 0OECreunuBaTh
MaTepHaJIbHYI0 3aUHTEPECOBAHHOCTh PAaOOTHHUKOB B pe3yibTaTax WX JMYHOIO BKJIaJa B 0OIIue
UTOTH PabOThI, 00ECTIEYNTh MPABUIIHHOE MPUMEHEHHE EHCTBYIONINX YCIOBHI OILJIATHI,

6) BBIUIAYMBATH B IMOJHOM pa3Mepe MPHUUYMTAIOIIYIOCS pabOTHUKAM 3apabOTHYIO TUIATy ABAXKIbI B
MECSIII B CIICAYIOIINE JHHU:
3apa0oTHas IU1aTa 3a OTpaOOTaHHBIA MeCsIl — 5 YUCIia CIeAYIOIIEro MecsLa;
aBAaHCOBBIE BHITUIATHI — 20 YKCIa TEKYIIETO MECsIIa;

7) oOecreunBaTh yCIOBHs Ul COONIOACHHS TPYIOBOW JWCHHUILIMHBI, €€ YKPEIUICHUs, YCTPaHCHUS
noreps pabovyero BpeMEHH, PallMOHAIBHOTO HCIIOJIB30BaHUS TPYAOBBIX PECYpCOB, (OPMHUPOBAHUS
CTabMIBHOTO TPYIOBOTIO KOJUIEKTUBA;

8) CBOEBpEMEHHO paccMaTpHUBaTh MPEIUIOKEHHS PaOOTHUKOB, HAMIPABJICHHBIC HA YIyYIICHUE PaOOThI
WNHucturyTa;

9) co3narh yCIOBHS JUIS TIOBBINICHUS KAa4deCTBAa MOJTOTOBKH CIEHIHUAIMCTOB C YY4ETOM TpeOOBaHUI
COBPEMEHHOI'0 TPOM3BOJCTBA, HAYKH W TEXHUKH, OPraHHU30BBIBATH M3Y4YEHHUE W BHEIPEHUE
NepeIOBBIX METOJIOB OOYICHUS;

10) coOnroaTh TpaBHJa OXPaHbl TpPyHa, YJIyUIIaTh YCJIOBUS Tpyda, OOECIeYMBaTh HaJjIekKallee
TEXHUYECKOe O00OpylOBaHME BCeX pPa0OYMX MeCT M CO3JaBaTh HAa HUX YCIOBHSA pPadOTHI,
COOTBETCTBYIOIIME MPaBUJIaM MO OXpaHe Tpyna (MpaBuiiaM MO TeXHUKE Oe30MaCHOCTH, CAHUTAPHBIM
HOpMaM | MpaBujam U ap.);



11) MOCTOSIHHO KOHTPOJHMPOBaTh 3HAHHWE M COONIOJICHWE PAOOTHHKAMHU TPEOOBAHUN WHCTPYKIHH I10
OXpaHe TpyJa, IPOU3BOJICTBEHHON CAaHUTAPUM U TUTHEHE Ty/a, IPOTUBOIOXKAPHOW OE€30I1aCHOCTH;

12) obecrieurBaTh CHCTEMATHYECKOE MOBBIICHNE KBATM(PHUKAUH PAOOTHUKOB U YPOBHSI X 3HAHHU;

13) obecrieunBaTh 3alUTy MEPCOHATBHBIX JaHHBIX PAOOTHUKOB;

14) BINIONTHATL WHBIC OO0SI3aHHOCTH, YCTAHOBJICHHBIC 3aKOHOIATEILCTBOM Poccuiickoit ®enepanuu,
YCTaBOM U JIOKAJIIbHBIMU aKTaMu VIHCTUTYTa, TPYJOBBIMU JJOTOBOPAMH ¢ PAOOTHUKAMH.

2.4. Paboyee BpeMsi U BpeMs OT/bIXa

2.4.1. OO6umwii pexxum pabotsl MactutyTa — ¢ 9 yac. 00 mun. 10 21 gac. 00 MuH.

2.4.2. Jlna pabotHukoB MHCTHTyTa ycTaHaBiauBaeTcs nsaTuAHeBHas 40-dacoBas pabouas Hememns ¢
JBYMS BBIXOJHBIMH THSAMH (Cy000Ta, BOCKpECEHbE).

Bpems nHauyana u okonyanust pabotel — 1) ¢ 9 gac. 00 muH. 10 18 vac. 00 mun. 2) ¢ 10 gac. 00 MuH. 10
19 gac. 00 muH. 3) ¢ 11 gac. 00 mun. 10 20 gac. 00 mun IlepepriB Ha 00ex — ¢ 13 vac. 00 mun. g0 13 yac. 45
MUH.

Hcxons u3 ocoOeHHOCTEW 3a1a4 U (QPYHKIUH, OTAEIbHBIM MOAPA3ICICHHUSIM, IPyaM pabOTHUKOB IO
JTOJDKHOCTSAM  (TTpodeCcCusiM, CIENHATBHOCTAM) W (WJIM) OTACIbHBIM pPAOOTHHKAM IPUKA30M PYKOBOIUTEIIS
WHucTuTyTa, WIM HMHOTO YHNOJHOMOYEHHOTO WM JIMIIA, MOMKET YCTAaHABJIMBAaTHCS WHOE BpeMsl Haudaia Hu
OKOHYaHUS paboThI U NepephiBa Ha 00e].

24.3. Vcxoms w3 ocoOeHHOCTEW 3amad W (QYHKIWH, OTACIBHBIM TIOAPA3ACICHUSAM, TPYIIaM
PabOTHHKOB IO JODKHOCTAM (MpodeccusM, CHEIUANIBHOCTAM) M (WJIU) OTIACIbHBIM pPaOOTHHUKAM MOXKET
YCTaHABJIMBATHCS:

a) UHbIE PEKUMBI pab0UYero BpeMeHH.

2.4.4. OtnenbHBIM PAa0OTHUKAM TI0 PEHICHHIO PYKOBOAWTENss VHCTHTYTa, MOXET YCTaHaBIMBATHCS
HEHOPMHUPOBAHHBIN paboumii 1eHb — 0COOBIN PeKUM PabOTHI, B COOTBETCTBUU C KOTOPHIM PAOOTHUKHU MOTYT IO
pacToOpsHKEHHUI0 PYKOBOJICTBA TPU HEOOXOIUMOCTH OSMHU30AMYECKH TIPHBIEKATHCS K BBIMOJIHEHHIO CBOHMX
TPYIOBBIX (PYHKIIMIA 32 MpeesaMHi YCTAaHOBICHHOMW /ISl HUX MPOJIOJDKUTENILHOCTH pabovyero BpeMeH .

2.4.5. Ilo cornameHuto Mexay paOOTHUKOM U MHCTUTYTOM, a Takke B Cilydasx, MPEAyCMOTPEHHBIX
3akoHoAaTenbcTBOM Poccuiickoii denepannn, MOTYT YCTaHABIMBATHCS HEMOJHBIM pabounii AeHb (CMEHa) WU
HeToJHas paboyast Hexemsi, paboTa B pexkuMe THOKOro paboyero BpEMEHH.

2.4.6. PaboTHuK MOXeT OBbITh MPUBICYEH B YCTAHOBICHHOM 3aKOHOJATENIbCTBE IMOPAIKE K
CBEpXYpOUHOI1 paboTe, K paboTe B BEIXOIHBIC M HEPAOOUHE MTPA3AHUYHbIC THH.

2.4.7. Pabornukam WHCTHTyTa NPENOCTABISAETCS €XKErOAHBIH OCHOBHOW OIUIAYMBAEMBIA OTIYCK
MIPOJOJKUTENBHOCTBIO 28 KalleHAApHBIX JHEH.

EsxeronHblii OCHOBHOM OIUIauMBaeMblii OTITYCK MPOJOJKUTENBHOCTBIO Oojiee 28 KalleHIapHbIX AHEH
(YATMHEHHBI OCHOBHOHM OTITYCK) NPEAOCTABISETCS OTICIbHBIM KaTeropusiM paboTHHKOB MHcTuUTyTa B
cooTBeTcTBUM ¢ TpynoBbM kojekcoM Poccuiickoit denepanuu 1 MHBIMH (hesiepaibHBIMU 3aKOHAMH.

2.4.8. PaboTHMKaM MOTYT TIPEIOCTABIATHCS HHBIE JOTOJHUTEIBHBIE OTMYCKa B COOTBETCTBUHU C
JEHCTBYIONUM 3aKOHOIaTEIHCTBOM U/WJIH JIOKAJILHBIMU HOPMATUBHBIMU akTaMu MHCTHTYTA.

2.4.9. OmnnauMBaeMblii OTHYCK MpPENOCTaBIsAETCS paOOTHUKY €XKEroJHo B COOTBETCTBUU C
OYEepEeHOCTHIO MPEOCTABIECHHUS OIUIAYMBAEMbIX OTITYCKOB, YCTaHOBJIEHHOU B IHCTHTYTE.

['padux OTIyCKOB yTBEepKIaeTcs pykKoBoauTeneM HWHCTHTyTa, WM WHBIM YIIOJIHOMOYEHHBIM WM
JOJPKHOCTHBIM JIMIIOM HE MO3/HEee, YeM 3a JIBE HEJeNH /10 HACTYIUIEHUS KaJIeHIapHOTO roja.

2.5. [Noompenus 3a Tpyn

2.5.1. B nemax noompeHus paboTHUKOB MHCTHTyTa 3a J00pPOCOBECTHOE HCIOIHEHUE TPYAOBBIX

00s13aHHOCTEH, yCIMeXW W JOCTH)KEHUS B TPYAE YCTAHABIMBAIOTCS CIEAYIOIINE BHJIBI
MOOLLPEHUN:
A) 6;1aro1apHOCTH;
b) mpemust (moompuTenbHAas BBITLIATA);
B) nennsiit (MMEHHOI) MOAAPOK;
') uHbIC BU/IBI TOOIIPEHUN B COOTBETCTBHUH C JIOKALHBIMH akTaMu HCTUTYTA.
2.5.2. Tlopsamok u yCIOBUS TOOMIPEHUH 3a TPYH ONPENENSIOTCS JOKATBHBIMA HOPMAaTUBHBIMU aKTaMU

WNHucturyra.
2.6. OTBETCTBEHHOCTh paOOTHHKA
2.6.1. 3a coBepuieHHE JUCHUIUIMHAPHOTO MPOCTYNKAa — HEUCIHOJIHEHHWE WIM HEHaJexaliee

HCIIOJTHEHUE 110 BUHE pabOOTHUKA BO3JIOKEHHBIX HA HEro TPYAOBBIX 00s3aHHOCTEH, paOOTHUK



HNHcTuTyTa HECEeT OTBETCTBEHHOCTb, IPEAYCMOTPEHHYIO 3aKOHOJATENbCTBOM Pocculickon
®denepanuu.

2.6.2. 3a coBeplIeHUE TUCHMIUIMHAPHOTO MPOCTYIKA MPUMEHSIOTCS CIEAYIONINE AUCHUIUIMHAPHBIC

B3bICKaHMS:

A) 3ameuanue;

b) BeITOBOD;

B) yBosIbHEHHE 110 COOTBETCTBYIOIIUM OCHOBAHUSIM.

2.6.3. 3a KaxAbld AUCIUIUIMHAPHBIA TPOCTYIIOK MOXET OBITh TPUMEHEHO TOJIBKO OJHO
IUCUUIUIMHAPHOE B3BICKaHHE.

2.6.4. Jlo npuMeHeHUs JUCUUIUIMHAPHOTO B3bICKAHUS OT HAPYIIUTEINs TPYAOBOM IUCIUILIMHBI JOJKHBI
ObITH 3aTpeOOBaHbl 00BCHEHUS B TUCbMEHHON (opme. OTKa3 pabOTHHKA aTh OOBICHEHNE HE MOXKET CIYKHUTh
IPEMATCTBUEM JJIsl NMPUMEHEHHs JUCLUIUIMHAPHOrO B3bICKaHMs. Ecim 1mo ucreueHuM AByX pabouMx aHEH
yKa3zaHHOE 00bsICHEHHE PaOOTHUKOM HE MPEJIOCTABICHO, TO COCTABIISIETCS COOTBETCTBYIOILIUH aKT.

2.6.5. lucuuIuinHapHOE B3bICKaHME HajlaraeTcs npuka3oM MHCTUTyTa, HOAIMCAHHBIM PYKOBOAUTEIEM
WHcTHTyTa, WM WHBIM YIOJHOMOYEHHBIM MM JOJKHOCTHBIM JHIOM. ITpuka3 oObsBiseTcs paOOTHUKY IO
noanuck. Ilpu oTkaze pabOTHUKA 03HAKOMMTBHCS C YKa3aHHBIM IPUKA30M COCTABIISIETCS COOTBETCTBYIOLIUI aKT.

2.6.6. Ecnu B TedeHWe roja co JHSA MPUMEHEHUS TUCIMILIMHAPHOTO B3BICKAHUS pabOTHUK He Oyaer
IOJIBEPTHYT HOBOMY JUCLMIUIMHAPHOMY B3bICKAHHIO, TO OH CYMTAETCSI HE HMEIOIUM JIUCHUIUIMHAPHOTO
B3BICKAHMUS.

2.6.7. lucuuniarHapHOe B3bICKAaHUE MOKET OBbITh CHATH J0 MCTEUEHMS rojia Co JHs ero NPUMEHEHUs 10
MHUIMATHBE PyKOBOAWUTENS VHCTUTYTA, WIM WHOTO YIOJIHOMOYEHHOTO MM JOJDKHOCTHOTO JIMIIA, MO MPOChOe
paboTHHKA.

2.6.8. B Teuenne cpoka NeHCTBUS AUCHUILUTMHAPHOTO B3BICKaHUS K paOOTHHKY HE TIPUMEHSIIOTCS MEpBI
MOOIPEHHUs, YKa3aHHbIe B HAacTOAMMX [IpaBmiiax, HE YCTaHABIMBAIOTCS MOOIIPUTEIbHBIE U CTUMYIUPYIOLIHE
BBIIJIATHI, B CIy4ae MPSMOTO YKa3aHUS B JIOKAILHOM akTe MHCTUTYTa, ONpeneNsiomeM HOPSA0K U YCIOBHS
yKa3aHHbIX OOIIPEHUHN U BBIILIAT.

2.7. OTBETCTBEHHOCTh paboTOAATEIIS

2.7.1. 3a HeucCHoOJIHEHWE WM HEHA/JIS)KAIlee BBINIOJHEHUE CBOMX O0s3aHHOCTEeW WMHCTHTYT Hecer
OTBETCTBEHHOCTh B COOTBETCTBUU ¢ TpymoBeIM konekcoMm Poccuiickoit denepannu U UHBIMUH (eaepabHBIMU
3aKOHAMHU.

3. HNOPAJOK B 3JAHUSAX YUPEXJIEHUSA

3.1. Yupexxnenue o0s3aHO oOecrieuuBaTh OXpaHy 3aaHuil MHcTuTyTa, mopnepkaHue 3AaHUN B
TEXHUYECKHU HMCIPABHOM COCTOSIHHM, MO3BOJISIOUIEM HOpMallbHOE (DYHKIMOHHUPOBAHUE BCEX MOJpa3eieHUil
WHcTuTyTa, COXPAaHHOCTH OOOPYAOBAaHUS W JIPYroro HMYIIECTBA, MCIIOJIB3YEMOTO B XO3AHCTBEHHOMH
nesitenbHOCTH MHCTUTYTA.

3.2. OTBETCTBEHHOCTh 332  AHTUTEPPOPUCTUYECKYI  3aIlllMIIEHHOCTh  31aHuil  MHctuTyTa,
MIPOTUBOMNOXKAPHOE U CAHUTApHOE COCTOSHUE, COXPAaHHOCTh MMYILECTBA HECYT OTBETCTBEHHbIE JIHIlA
WHcTuTyTa, Ha3HaUYeHHbIE pyKoBoauTeneM MHcTuryTa.

3.3. OTBeTCTBEHHOCTh 3a 0JaroycTpoWCTBO B TOMeEIIEHUsX MHCTHTyTa HECeT OTBETCTBEHHOE JIUIIO
WNHucTuTyTa, Ha3HaUYeHHOE pyKoBoauTeneM MHcturyra.

3.4. Haxomsice B 3manusix HMHctuTyTa, pabOTHHKH 00s3aHBI COOJIOATh OOMICTIPHHSATHIE HOPMBI
MOBEJCHMS B OOIIECTBEHHBIX MECTaX.

3.5. PaboTHuKaM 3arperniaercs:

1) ucmonb30BaTh BBIIEICHHOE [UIS BBIMOIHEHHS TPYAOBBIX (DYHKI[HIA 000pYIOBaHUE B TMYHBIX LEIISX;

2) OCTaBJSTH OJICHK/IY U JIMYHBIC BEIM BHE MECT, MPEIHA3HAYCHHBIX JIJISl UX XPAHCHHUS,

3) KypuTb B HE OTBEICHHBIX JUIS OTUX IIeJIel MecTax;

4) TpOXOJHUTh B 3[JAHUE WM HAXOJUTHCS B 3IaHHU B COCTOSHHH QJIKOTOJBHOTO, HAPKOTHYECKOTO HIIH

TOKCHUYECKOTO OIbSHEHUS;

5) BBIHOCHUTD U3 3/IaHHI UMYIIECTBO, MPEIMEThI WIIM MaTepHUalIbl, MpUHAIeKanme MHCTUTYTY;

6) BBIBEIIMBATH OOBSBICHUS BHE OTBEACHHBIX JJISI ATOTO MECT 0€3 COOTBETCTBYIOIIETO Pa3peIICHHUS

aaMuHHCTpanuu MHcTtuTyTa;



